CITy OF
AGENDA
| " RIO DELL CITY COUNCIL
CLOSED SESSION - 6:00 P.M.
DeLlL REGULAR MEETING - 6:30 P.M.
e TUESDAY, JULY 21, 2015
CITY COUNCIL CHAMBERS

675 WILDWOOD AVENUE, R10 DELL

WELCOME . .. By your presence in the City Council Chambers, you are participating in the process of
representative government. Copics of this agenda, staff reports and other material available to the City
Council are available at the City Clerk’s office in City Hall, 675 Wildwood Avenue. Your City
Government welcomes your interest and hopes you will attend and participate in Rio Dell City Council

meetings often.
In compliance with the Americans with Disabilities Act, if you need special assistance to participate in

this meeting, please contact the Office of the City Clerk at (707) 764-3532. Notification 48 hours prior
to the meeting will enable the City to make reasonable arrangements to assure accessibility to this

meeting.
THE TYPE OF COUNCIL BUSINESS IS IDENTIFIED IMMEDIATELY AFTER EACH
TITLE IN BOLD CAPITAL LETTERS

A. CALLTO ORDER

B. ROLL CALL

C. ANNOUNCEMENT OF ITEMS TO BE DISCUSSED IN CLOSED SESSION AS
FOLLOWS:

1) 2015/0721.01 - Conference with Legal Counsel — Existing Litigation

Name of Case: City of Rio Dell v. SHN Consulting Engineers and Geologists, Inc.
a California Corp. Case No. DR130745 (Pursuant to Gov’t Code Section 54956.9(a)

D. PUBLIC COMMENT REGARDING CLOSED SESSION
E. RECESS INTO CLOSED SESSION

F. RECONVENUE INTO OPEN SESSION ~ 6:30 P.M.

G. ORAL ANNOUNCEMENTS

H. PLEDGE OF ALLEGIANCE

I. CEREMONIAL MATTERS



J. PUBLIC PRESENTATIONS

This time is for persons who wish to address the Council on any matter not on this agenda and over
which the Council has jurisdiction. As such, a dialogue with the Council or staff is not intended. Items
requiring Council action not listed on this agendn may be placed on the next regular agenda for
consideration if the Council directs, unless a finding is made by at least 2/3rds of the Councilmembers
present that the item came up after the agenda was posted and is of an urgency nature requiring
immiediate action. Please limit comments to a maxinum of 3 minutes.

K. CONSENT CALENDAR

The Consent Calendar adopting the printed reconmended Council action will be enacted witl one vote.
The Mayor will first ask the staff, the public, and the Council meibers if there is anyone who wishes to
address any matter on the Consent Calendar. The matters removed from the Consent Calendar will be
considered individually in the next section, “SPECIAL CALL ITEMS”.

1) 2015/0721.02 - Approve Minutes of the July 7, 2015 Regular Meeting (ACTION) 1
2) 2015/0721.03 - Approve Annual Step Increase for City Manager, Kyle Knopp
Pursuant to Section 6.B of the City Manager’s Employment Contract
(ACTION) 11
L. ITEMS REMOVED FROM THE CONSENT CALENDAR
M. SPECIAL PRESENTATIONS/STUDY SESSIONS

1) 2015/0721.04 - Presentation from the Executive Director of the Workforce Investment
Board, Jacqueline R. Debets (RECEIVE AND FILE) 19

N. SPECIAL CALLITEMS/COMMUNITY AFFAIRS

1) 2015/0721.05 - Update on the Metropolitan Well Site Redevelopment Project
Authorizing the City Manager to Sign Agreement for Final
Design, Bid Period Services and Construction Management Contract
with GHD Engineering, Inc. (DISCUSSION/POSSIBLE ACTION) 20

2) 2015/0721.06 - Update on Acquisition of School Site Property for City Park and
Authorization for City Manager to Proceed (DISCUSSION/

POSSIBLE ACTION) 33
3) 2015/0721.07 - Report on Historical Information on Building Activities and
Projected Outlook (DISCUSSION/POSSIBLE ACTION) 34

4) 2015/0721.08 - Authorize Mayor to sign Agreement with County of Humboldt
for Measure Z Funding (DISCUSSION/POSSIBLE ACTION) 38



O. ORDINANCES/SPECIAL RESOLUTIONS/PUBLIC HEARINGS
P. REPORTS/STAFF COMMUNICATIONS

1. City Manager

2. Chief of Police

3. Finance Director - Check Registers for May and june 2015

4. Community Development Director

Q. COUNCIL REPORTS/ COMMUNICATIONS

R. ADJOURNMENT

The next regular meeting will be on August 4, 2015
at 6:36 p.m. in City Hall Council Chambers
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RIO DELL CITY COUNCIL
REGULAR MEETING
JULY 7, 2015

MINUTES

The regular meeting of the Rio Dell City Council was called to order at 6:30 p.m. by Mayor
Wilson

ROLL CALL: Present: Mayor Wilson. Councilmembers Johnson, Garnes, Marks and
Thompson

Others Present: City Manager Knopp, Water/Roadways Superintendent Jensen and
City Clerk Dunham

Absent: Chief of Police Hill, Finance Director Woodcox, Community
Development Director Caldwell and Wastewater Superintendent
Chicora (excused)

PUBLIC PRESENTATIONS

None

CONSENT CALENDAR

The minutes of the June 23, 2013 study session were removed {rom the consent calendar for
separate discussion at the request of Sharon Wolff.

Motion was made by Johnson/Thompson to approve the Consent Calendar including Approval of
Minutes of the June 16, 2015 Regular Meeting; Approval of Resolution No. 1265-2015 Adopting
Billable Rates for staff time for FY 2015-2016 rescinding Resolution No. 1220-2014; and
Approval of a 1-year extension of Employment Agreements as amended with Rio Dell
Employees’ Association, Rio Dell Police Officers Association, and Contract Employees from
July 1, 2015 to June 30, 2016. Motion carried 5-0.

ITEMS REMOVED FROM THE CONSENT CALENDAR

Approval of Minutes of the June 23, 2015 Study Session

Sharon Wolff referred to page 8 of the minutes where she was addressing the City Council and
stated for clarification that it was Nick Angeloff rather than herself that made the statement
beginning with “She agreed with the need for positive law enforcement..................

Mayor Wilson also noted a correction on page 4 of the minutes and said he was quoted to say
that his observation was that every new structure in the City was related to cannabis and stated
for clarification that what he was referring to was the Eel River Industrial Park.
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He also referred to the last paragraph on page 8 of the minutes where Councilmember Thompson
was talking about renewable energy and the idea of placing wind turbines on the City’s parcel on
Belleview Ave. and asked if' he was referring to that particular parcel or the City’s well site
property or wastewater disposal site in Metropolitan.

Councilmember Thompson said he was referring to the Metropolitan area but he did comment
that it was in his own back yard which is probably how it was misinterpreted. He noted that he
had contacted Redwood Coast Energy Authority (RCEA) and they will be sending out some
information on wind turbines however; they had not done any research yet.

City Manager Knopp pointed out that the wastewater disposal site parcel is actually located
outside City limits and staff is currently working on that particular issue at this time.

City Clerk Dunham stated she would make the corrections to the minutes as noted.

Motion was made by Garnes/Johnson to approve the June 23, 2015 minutes as amended. Motion
carrted 3-0.

SPECIAL PRESENTATIONS/STUDY SESSIONS

Presentation from City Manager on Metropolitan Well Site Redevelopment Project Approving
Preliminary Plan

City Manager Knopp said as the Council is aware, GHD Engineering provided a presentation on
the status of the Metropolitan Well Site Redevelopment Project at the last meeting so staff’s
intention tonight is to provide a brief presentation and bring the Council up to date on specific
issues that still need to be worked out. As such, staff’s recommendation is to receive the
presentation, approve the preliminary plans and authorize staff to proceed with the final design.
He proceeded with an overview of the preliminary design, the funding process, and an update on
the timeline for the final design and construction.

Related to the Prop 84 grant funding. he noted that originally the State talked about having their
part of the process for the funding completed by June 1" but the process has been somewhat
delayed and the documents are just now coming to the County who will be the grant
administrator. He said once it is in the hands of the County, the process should speed along in
terms of getting the grant funds to the City. He said he expected to receive the grant documents
and sub-grantee agreements for signature by the end of July or early August which will aow the

City to get the billing submitted for the costs incurred to date on the project.

He said as the Council is aware, there is a difference in the cost of the project and Prop 84 funds
so staff is in the process of securing additional gap funding to cover the remaining costs. He said
two grant applications were submitted: one for a USDA Emergency Community Projects grant,
and another through the State Revolving Loan Fund Program. He noted that they are currently
both being reviewed and staff expects to receive feedback very soon.
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City Manager Knopp continued with review of the basic overali design of the project as shown in
the schematic prepared by the engineer and said this is the result of staff meeting with the
engineer and going over the plan and recommending alternatives and changes to the overall
picture of the system. He said there were two significant changes recommended. The first thing
stafl asked for was some added safeguards in the design creating an extra process in the water
purification process that places the water into a wet well type design that is then analyzed
separately to make sure that the water pumped into the system is pure and free from iron and
manganese. He explained if the system should detect high levels of iron and manganese, the

tank can be shut off and drained before it enters into the system. He pointed out that the draft
plan presented at the last meeting did not include that modification.

He said the other recommended change had to do with the filtration system. The original design
called for a single Greensand Filter and staff asked that it be researched 1o see how to
reconfigure the system to basically have the equipment work independently so if one or more
parts of the system failed the system would not shut down and would still be able to continue to
pump water into the system.

City Manager Knopp stated that he believes the modifications will it into the original project
budget.

Councilmember Johnson stated that the design shows the backwash solids going to the landfill
and asked if stafl has any idea of the quantity of solids based on using the system for two or so
weeks a year.

Water/Roadways Superintendent Jensen explained the process and said depending on the size of
the tank used, the amount of water varies however; only 10 percent of that is recycled. He said
as to the amount of solids, staff doesn’t have that calculation yet and will be doing more tests to
determine the actual level of iron and manganese in the system. He said the numbers haven’t
been consistent so they will need to get a better number before bringing that forward.

Councilmember Thompson asked where the solids will be disposed of.

Water Superintendent Jensen said at this point the plan is to take it to Lel River Disposal and said
it will be dried first so there won't be a significant amount of solids to dispose of.

City Manager Knopp commented that one question that came up regarding the overall design of
the system had to do with the City maintaining some flexibility in the system and also that the
system not be so proprietary so that the City is forced to utilize one vendor who controls the
price of the components. He said the Greensand Filter System alleviates this concern and
accomplishes the task of removing the iron and manganese from the groundwater. He pointed
out that this system has been around for many years and is widely recommended for this type of
treatment process. Also. there are various vendors that supply Greensand Filter systems.
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City Manager Knopp stated that the more disappointing information to report is related to the
project timeline and said although it was an overly ambitious schedule; the final timeline is now
projected past the original December, 2015 completion date which delays the City’s ability to
move the project forward in any efficient manner,

He said in order to be able to apply for additional grant funding: the preliminary design has to be
determined to know what the total projects costs are going to be. He pointed out that the design
phase is extremely important to insure the system is one that will remain in place for years to

come,

He said the staff recommendation was to approve the preliminary design and authorize the City
Manager to move forward with the final design however; unless the Council would like staff to
push the project further, staff is recommending that staff hold off on moving forward on the final
design phase until the City secures the Prop 84 grant funds. He said staff anticipates receiving
grant funds in early August so the delay in terms of the project is only a couple of weeks. He
noted that otherwise; staff will have to come back to Council for approval of additional inter
fund loans as the Council approved initially to cover costs thus far.

City Manager Knopp stated that staff will come back to Council with a briefing at the next
meeting and then in August for the approval to move forward with the final design.

Councilmember Johnson asked for clarification that GHD Engineering has been paid for the
preliminary design work.

City Manager Knopp clarified that the City has been paying for costs incurred to date with the
inter-fund loan and that GHD has been paid: without the loan the project would have been
delayed significantly.

SPECIAL CALL ITEMS/COMMUNITY AFFAIRS

Letter of Support for the Concept of a Feasibility Study for a Water Pipeline Extending from
Humboldt Bav Municipal Water District (HBMWD) to Rio Dell

City Manager Knopp provided a staff report and said as the Council may recall, the Humboldt
Bay Municipal Water District (HBMWD) provided a presentation to the City Council at the
August 3, 2014 meeting on a draft report produced for Humboldt Bay Municipal Water District
related to a reconnaissance-level pipeline route study which explored potential routes to transfer
excess water to potential customers to the east and various proposals to the south. He said
representatives of HBMWD expressed interest in actively pursuing a way to deliver water to
other communities on the North Coast with a possible southerly terminus at Lake Mendocino.
He noted that all of the proposed routes were a considerable distance from Rio Deli with the
closest alignment being Bridgeville and they felt that a pipeline from Bridgeville west to Rio
Dell would be more expensive than a pipeline from HBMWD’s lines at College of the
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Redwoods. As such. routes along Highway 101 or the North Coast Railroad Authority’s right-
of-way’s near Rio Dell were not part of the final series of options.

He said since that time, HBMWD has been exploring the possibility of doing a feasibility study
for a southern route to Rio Dell and possibly further south; separate from the reconnaissance
icvel pipeline study which would require a partnership with other cities or districts and
commitment of matching funds to further the effort. He said the Counctl, back in December
approved sending a letter of support for the pipeline study and staff has been discussing the
proposed study with various stakeholders and other than the City of Fortuna there has been little
interest. He said in his discussions with neighboring entities, CSD’s and HBMWD, a small
token would be enough to signal the City’s intent and possibly get other entities to sign on. He
said he would not recommend the Council move forward unless there are others willing to
commit money and move the project forward and if the Council’s intent is to proceed to pursue
this project then he would recommend the City Council authorize the City Manager to commit
$2,000 or 10% of the City’s cost in order to further the study.

He said from the City’s perspective the supplier should put the money up for the study since they
will be selling the water but from HBMWD’s perspective they feel the customer should show
their commitment by obligating funds.

He also noted that new information surfaced indicating that HBMWD is also considering
extending the pipeline north from McKinleyville to Trinidad as the Cher-As-Heights Casino and
the City of Trinidad has expressed interest in looking at potential expansion of their water
systems. He stated that both north and south studies could be done at the same time and
reminded the City Council that the end product would be a basic feasibility study that would
potentially answer some of the questions the Council had previously such as how many miles of
pipeline, what the route options would be, project costs and funding options. A potential benefit
would be having the study for posterity 10 to 30 years down the road. He said on the other hand.
the City does have a very serious situation in the water fund and is facing a deficit fund balance
for this fiscal year and as such. the Council needs to be very cautious and make sure that it is a
high priority to commit funds for this purpose.

Councilmember Johnson commented that he believes the HBMWD's Water Rights Permit
expires in 2029 so essentially they have another 14 years before they potentially lose 50 1o 60
million gallons of their water rights. He pointed out that the City still has another 20 or 30 years
to pay on their water debt and $7 million or so on the wastewater improvements. He pointed out
that every month the City has a deficit in the Water Fund. He said the City recently installed
pipe under the river for directional drilling for wastewater disposal and for approximately I mile
of pipe, the cost was $1.5 million. He said for those reasons he cannot really support any
feasibility study because it would potentially be adding millions of dollars of indebtedness if the
City ended up utilizing the pipeline because somebody is going to have to pay for the miles of
pipeline to get it to Rio Dell.
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Mayor Wilson pointed out that the City can’t possibly fund a project of this magnitude but once
the feasibility study is done, the State could potentially step in with grant funding. He
commented that although he has no scientific data to back it up. he believes the drought situation
is going to continue longer than we think and the City can’t wait until the water system actually
dries up then expect go to our neighbor to the north (Fortuna) and ask for help. He noted that the
City's groundwater is being tapped heavily including entrepreneurs from southern Humboldt so
he personally thinks the feasibility study should be done. He said $2.000 in the whole scheme of
things is not a big deal.

Councilmember Thompson agreed that it is unknown how long the drought will last and if the
City takes this step and no one else commits, the City won’t be out any money. He said he s not
sure why HBMWD isn’t willing to pay for this study when they paid for the last one but he
doesn’t want to close the door on it unti] the City has more information and understands the
possibilities. He said he was in support of committing the $2,000 to take the next step because in
another year or two, the Eel River could be dried up and once the City gives up the chance to
potentially get water from HBMWD there likely won’t be another opportunity. He said he
would hope the County would come on board and support the project even though they don’t
really have a need for the water. it would be in their best interest if it were to happen.

Councilmember Marks asked if they would start the study once the City commits $2,000.

City Manager Knopp explained the game plan is to offer it up (not necessarily send them a
check) and encourage neighboring entities to also commit to a match. He said the estimate he
received for Rio Dell’s portion of the feasibility study is $20.000 so other entities would be
asked to put up a 10% match of what their cost would be. From there, the City would basically
ask the State to come in and cover the rest of the $20.000 in the form of a grant. He pointed out
that because this project would be identified as a regional approach and includes Trinidad in the
pipeline extension, it stands a pretty good likelihood of getting funded because as a partnership,
it benefits multiple regions.

Councilmember Games asked if HBMWD could also approach the State for funding.

City Manager Knopp indicated it would be wise to approach all stakeholders and also the County
to see if they will be willing to contribute because it would provide options for some of the

unincorporated areas south or possibly Loleta.

Mayor Wilson stated that he would like to do something to get the ball rolling and as they go
through the study, perhaps others will decide to take another look at potential advantages.

Councilmember Thompson commented that Supervisor Fennel came down and showed a great
deal of interest during the presentation to the Council last year so she may be willing to

approach the County.
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Councilmember Johnson asked for Water Superintendent Jensen’s opinion on the issue,

Water Superintendent Jensen responded and said the aquifer is getting lower and lower which
makes him a little nervous and having a placeholder and not closing the door is probably a good
thing. He said for $2,000 the City would get the feasibility study and have something on the
table to look at. He added that he understands the cost per mile to run the pipeline to Rio Dell is
an issue and agrees that someone else will have to pay for it because obviously the cost can’t be

passed on to the ratepayers.
Mayor Wilson called for public comment on the subject.

Tracy O"Connell stated that she noticed that there is a company located at the Eel River
Industrial Park selling truckloads of water and asked if that has any impact to the City’s water
supply and if it is a concern to the City to secure that site. She commented that they could
essentially contract with Cal-Fire and haul out huge amounts of water.

City Manager Knopp added that part of what the City is trying to do is work with the County to
implement a water monitoring program and there is a current effort to do groundwater
monitoring throughout the Eel River basin and the aquifer in the basin which extends through
Rio Dell to the south side of Scotia. He said as he mentioned before, there have been no
monitoring stations set up on this stem of the Eel River which is why the City is working with
the County and using the monitoring wells to monitor the aquifer level. He noted that when you
look at the charts over the last 30 years there hasn’t been a lot of fluctuation and pointed out that
an individual trucking water off a parcel ¥ mile away from the water production site is probably
not going to have a dramatic impact on the water table. He noted that it is something that the
City intends to monitor and will be instituting a long-term plan.

Sharon Wolff stated that it makes sense to do a feasibility study and with that much water that
close by perhaps the City will be able to use it instead of pulling water from the Eel River. She
said Rio Deli is on the downside of the river and the agricultural runoff from Southern Humboldt
coming down through the river is not even being tested and it would not be a bad idea to look at
ail possible sources of water. She pointed out that HBMWD needs to get rid of water and the
City needs water so a feasibility study would certainly be the way to go and it if doesn’t work out
then it doesn’t work out.

Motion was made by Garnes/Marks to authorize the City Manager to commit $2.000 or 10% of
the feasibility study cost only if other entities sign on to the feasibility study and commit
matching funds. Motion carried 5-0.

ORDINANCES/SPECIAL RESOLUTIONS/PUBLIC HEARINGS
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Second Reading (by title only) and Adoption of Ordinance No. 336-2015 Amending Title 2.
Chapters 2.05 and 2.10 of the Rio Dell Municipal Code Adepting City Council Protocols/Rules
of Procedure and Rules of Order for the Conduct of City Council Meetings

City Clerk Dunham provided a brief staff report and said the ordinance was introduced at the
June 16, 2015 regular meeting and is back before the Council at this time for its second reading
and adoption. She reviewed stafi”s recommendation to open the public hearing, receive public
comment, close the public hearing, deliberate and make a motion to approve the Ordinance
adopting the 2015 City Council Protocols and Rules of Order. She noted the ordinance will
become effective 30 days after adoption which will be August 7, 2015,

A public hearing was opened {o receive public comment on the proposed ordinance. There being
no public comment, the public hearing closed.

Motion was made by Johnson/Marks to conduct the second reading (by title only) and adopt
Ordinance No. 336-2015 Adopting City Council Protocols and Rules of Order, Amending Tille 2,
Chapter 2.05 and 2.10 of the Rio Dell Municipal Code. Motion carried 5-0.

REPORTS/STAFF COMMUNICATIONS

City Manager Knopp distributed a written City Manager Update and provided a brief review of
the items including a graph of the City of Rio Dell Water Flow to Distribution.

He reported that he has been working with the County m terms of implementation of Measure Z
and said the City received a generous grant from the County for clerical support for the police
department. He said the clerical support covers a 3/5 time position so 2 days/week Hilda
Talavera from the finance department will provide clerical support and 1 day/week Susie
Townsend will focus on basic Code Enforcement issues. He noted the initial focus will be on
Wildwood Ave. then will be rotating through the various neighborhoods. He reported that staff
will be putting together a matrix for submittal to the County to show how the funds are being

utilized.

Mayor Wilson commented on the need to have an equitable process with regard to code
enforcement.

City Manager Knopp also announced there will be a Child Car Seat Event on Tuesday, July 28
from 11:30 to 2:00 p.m. in the parking lot at City Hall; reported that GHD submitted grant
applications on behalf of the City to USDA and SRLF for the gap funding on the Metropolitan
Wells Project; said the City received its Army Corp of Engineers 404 permit for excavation of
materials off of the infiliration gallery; said staft sent out a City Newsletter on June 19" and the
next newsletter will focus on water rates: and said the first meeting to discuss water rates is
tentatively scheduled for August 4™
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Related to the water flow graph. he reported that currently water customers with 3,000
connections or more are subject to a 25% water reduction mandate by the State and if Rio Dell
were under that mandate would be meeting and exceeding that target.

He also announced that he and Councilmember Garnes discussed having a photo opportunity
involving a banner and promotional materials for the 50" Anniversary Celebration and said he
wanted to make sure the City Council and staft is available to participate. It was scheduled for
Thursday morning at 8:00 a.m. in front of City Hall.

COUNCIL REPORTS/COMMUNICATIONS
Mayor Wilson asked if a date had been set for the joint meeting with the Planning Commission.

City Manager Knopp stated that the date had not yet been determined but he would get together
with the Community Development Director and come up with a schedule.

Councilmember Johnson reported the Last Chance Grade Stakeholders group met last
Wednesday and discussed eight alternatives and will continue to discuss it over the next few
months and hopefully come up with a preferred plan. He also reported that HCAOG will be
holding a Bicycle Summit in October and one of the things they talked about at the HCAOG
meeting is bicycle parking and said other than the school or the Dollar General, there is not a lot
of parking for bikes in Rio Dell including City Hall and said the Council might want to direct the
Planning Commission to develop standards requiring bike racks for new development in
commercial and industrial areas.

Mayor Wilson noted that he attended the last meeting of the Planning Commission and The
Green Bean coffee shop will be providing a bike rack at their new business even though it is not
required under the current zoning code.

Councilmember Johnson announced the League of California Cities Redwood Region is holding
their summer meeting in Trinidad and encouraged everyone to attend. He also announced that
the annual statewide conference will be held in San Jose at the end of September and said he will

also be attending that conference.

Councilmember Garnes stated that she had nothing to report but would like to acknowledge
some people and said Steve and Nancy Wadsworth walk to Scotia daily and recently they
noticed some offensive graffiti on the south end of the bridge. She said she was on her way out
of town so she emailed the City Manager and asked if he could send someone down to take a
look at it and contact the responsible party to address the problem which he did and had it taken
care of the same day. She said she wanted to express her appreciation to everyone involved for
the prompt attention in getting it taken care of.
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Councilmember Johnson said he had a similar situation and said he was jogging back from
Scotia and Gary Stallings, the custodian at Rio Dell School who lives in Scotia was out there
with a can of white paint cleaning up graffiti; so he too would be deserving of a Good Samaritan

coupon.

City Manager Knopp commented that the Eagle Prairie Bridge is actually one of the shortest
highways in California and said it is the responsibility of Cal-Trans to maintain it. He said they
were very responsive and got out very quickly to clean up the graffiti so wanted to extend thanks
to CalTrans.

Mayor Wilson reported on his attendance at a RREDC meeting and said there was an airport
representative who provided a presentation and went over some of the marketing issues which
have changed dramatically over the past year. He said before when they looked for airlines to
come in they almost had to beg to even get the opportunity to talk to them and airlines are now
more inclined to listen. He said that one of the biggest things he came away with was that they
raised a million dollars in funding and the airline doesn’t want more money but rather passengers
to fill the seats. He referred to a website for airline tickets that shows the cost of driving to San
Francisco or Medford to fly out versus the cost of flying localiy which shows that you aren’t
really saving that much. He said one of the things we can do as a community is to fly out locally
and the more we fly local and shop local the more it helps to build our community.

ADJOURNMENT

Motion was made by Johnson/Thompson to adjourn the meeting at 7:50 p.m. to the July 21,
2015 regular meeting. Motion carried 5-0.

Frank Wilson, Mayor

Aftest:

Karen Dunham. City Clerk
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Rio Dell Cizy Hall

675 Wildwood Avenie

Rio Dell, 4 95562

(707) 764-3532

riodellciiv.com

July 21, 2015

TO: Rio Dell City Council

FROM: Kyle Knopp, City Manager //

SUBJECT:  Discussion and Possible Action Implementing Annual Step Increase for City
Manager Pursuant to Section 6.B. of Employment Contract

[T IS RECOMMENDED THAT THE CITY COUNCIL:

Authorize the implementation of Section 6.B. of the City Manager’s Employment Contract.

BACKGROUND AND DISCUSSION

An Employment contract with the City Manager was signed on June 23. 2014. The contract
includes two step increases of 3%, occurring annually after the July 21, 2014 date of hire and
satisfactory performance.

The City Manager asked the City Attomey for his interpretation of the language. The City
Attorney concluded that an annual evaluation had been completed earlier in 2015 and further
recommended that the item be placed on consent for purposes of transparency. The City
Manager concurred.

11/
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KYLE C. KNOPP
EMPLOYMENT AGREEMENT
WITH CITY OF R10 DELL, CA.

This employment agreement is made and entered into Ist day of July, 2014 by and between the
CITY OF RIO DELL, a municipal corporation of the State of California, hereinafter referred as
the “Employer” and KYLE C. KNOPP, hereinafter referred to as “Employee”, both of whom
understand as follows:

WHEREAS, Employer desires to employ the services of said Employee as City Manager of
the City of Rio Dell; and

WHEREAS, it is the desire of the Employer to provide ceriain benefits, establish certain
conditions of employment and set working conditions of said Employee; and

WHEREAS, Employee desires to accept employment as the City Manager of the said City;

NOW, THEREFORE, in consideration of the mutual covenants herein contained, the parties
agree as follows:

SECTION 1. DUTIES

Employer hereby agrees to employ Employee as City Manager of said Employer to pertorm
the functions and duties specified in the Ordinances of said City, pursuant to California
Government Code section 36506, and to perform other legally permissible and proper duties and
functions as the City Council shall from time to time assign.

SECTION 2. TERM

The term of this agreement shall be for 3 years; from July 21, 2014 through July 21, 2017. It may
be extended thereafter by mutual agreement.

SECTION 3. TERMINATION/SEVERANCE

A. Nothing in this Agreement shall prevent, limit, or otherwise interfere with the right of the
Employer to terminate the services of Employee at any time subject to the provisions set
forth hereafter in this Section.

B. Nothing in this Agreement shall prevent, limit, or otherwise interfere with the right of
Employee to resign at any time from this position with Employer, subject only to
provisions set forth hereafter in this Section.

C. This Agreement of Employment shall be at will and either party may terminate said
employment with or without cause for any reason by giving to the other written notice of
termination or resignation forty five (45) days prior to the termination date.
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D. In the event the Employer gives said forty five (45) day written notice of termination, the
City has the option to require the Employee to remain at his position for a period of forty
five (45) days from date of said Notice of Termination or may require the Employee to
refrain from performing said duties. In either event, the Employee shall be paid his
regular monthly salary and benefits for a period of four (4) months from the date of
notice of termination.

E. Notwithstanding the above, there shall be a probationary period of employment lasting 90
days from Employee’s first day of employment. During this probationary period, either
party may immediately terminate the employment relationship, with or without notice,
and with or without cause. In such event, there shall be no notice period required and
said termination may be effective immediately upon receipt.

SECTION 4. SUSPENSION OR REMOVAL

A. Employment is “At-Will".

B. The Employce may be suspended, removed, or dismissed from the service of the Cj ty of
Rio Dell with a super majority vote (4) of the Council, pursuant to Section 3 above and in
the provisions of City of Rio Dell Ordinance Number 242 (The City Manager
Ordinance), except Article 7.01.

B. In accordance with Article 7.03 of the City of Rio Dell Ordinance 242, the Employee
shall not be removed from office, other for misconduct in office, during the period of 90
days following any general municipal election at which time a new Counci] Member is
elected, or within 90 days of 2 new Council member being appointed,

SECTION 5. DISABILITY

If Employee is permanently disabled or is otherwise unable to perform his duties because of
sickness, accident, injury, mental incompetence, or health for a period of four (4) successive
weeks beyond any accrued sick leave, or for twenty (20) working days over a thirty (30) day
working period, Employer shall have the option to terminate this Agreement subject to the pay
requirements of Section 3 above, including compensation for accrued vacation, holidays, and

other accrued benefits.

SECTION 6. SALARY

A. Employer agrees to pay Employee for his services rendered an annual salary of One
Hundred Six Thousand, Eight Hundred Seventy Five dollars per year (51 06,875.00)
beginning July 21, 2014, payable in installments (every two weeks) at the same time
and in the same manner as other Employees are paid.

B. On the first anniversary with satisfactory completion and performance employment the
annual salary shall be increased 3% to the annual amount of One Hundred Ten
Thousand and Eighty One Dollars (5110,081.00).

C. On the second anniversary with satisfactory completion and performance the annual
salary shall be increased approximately 3% to the annual amount of One Hundred
Thirteen Thousand, Three Hundred Eighty Four Dollars ($113,384).

-3
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D. On the third anniversary and annually thereafter, with satisfactory performance and
completion, the Employer and Employee may agree to extend this agreement with a
renewal of its terms and conditions.

Employer may adjust said base salary and/or other benefits, including a performance bonus of

Employee in such amounts and to such extent as the Council may determine desirable on the
basis of a salary and performance review at such times as the Council may deem appropriate,

SECTION 7. PERFORMANCE EVALUATION

A. The City Council shall review and evaluate the performance of the Employee as City
Manager before the end of the employee’s first six months of employment, using such
procedure as the Council may deem appropriate. Annually thereafter, the Employec shall
initiate the annual review process by conducting a self-evaluation using the form approved
by the City Council for said purpose. Notwithstanding, the Council may evaluate the
performance of the City Manager at other times as it may deem appropriate.

B. From time to time as may be deemed appropriate, the Council and Employee shall define
such goals and performance objectives which the Council determines are necessary for the
proper operation of the City. In the attainment of the Council's policy objectives, the
relative priority among those various goals and objectives shall be reduced to writing and
considered as part of the annual performance evaluation review.

SECTION 8. HOURS OF WORK

It is recognized that EMPLOYEE may very likely devote a great deal of time outside normal
office hours to the business of EMPLOYER and may be expected to work in excess of forty
(40) hours per week. EMPLOYEE shall at all times during this period be considered working in
a bona fide executive, administrative, or professional capacity under federal or State of
California law, and as such shall devote his time to the business of EMPLOYER in excess of
forty (40) hours per week without receiving or claiming overtime pay or compensatory time off
from work. The provision for Executive Leave under Section |1 is intended to compensate the
City Manager in part for such extra hours.

SECTION 9 OTHER EMPLOYERS OR QUTSIDE ACTIVITIES

Employee agrees to remain in the exclusive employ of Employer and not to become employed
by any other employer until termination of this employment relationship, The term “other
employment” shall not be construed to include occasional teaching, writing, consulting, or
military reserve service performed on Employees time off. Employee shall not spend more than
four (4) hours per week in teaching, counseling, or other non-employer connected business
without the prior written approval of the City Council.

SECTION 10. AUTOMOBILE

Employee’s duties require that he shall have the use at all times during his employment an
automobile to perform Employer's business. Employee shall use his own autormobile for such

14



purpose and Employer shall reimburse Employee the sum of Four Hundred Dollars (5400.00)
per month for all gas, maintenance, insurance and repair of said automobile. Employee shall be
responsible for paying for all liability, property damage, and comprehensive insurance on said
automobile, which shall be considered primary coverage in the event of a claim.

SECTION 11. VACATION. SICK LEAVE. HOLIDAYS. AND EXECUTIVE TIME

For the health and welfare of its employees, it is the policy of the City of Rio Dell that
employees be encouraged to use the vacation benefits granted by the City and shall take an

annual vacation of at least 40 hours.

Employee will receive eighty (80) hours of executive leave each fiscal year in two (2)
installments; 40 hours on July I and 40 hours on January 1. The taking of vacation and
executive [eave time shall be coordinated with and approved by the City Council, who shall not

unreasonably withhold their approval.

Employee may cash out or utilize the Executive Time installment beginning July 1. Employee
shall be paid on the first pay period of June for each calendar year during the term of this
agreement for accrued Executive Leave that remains unused or unpaid during the previous

twelve (12) months.

Employees accrue a sick leave benefit of eight (8) hours each calendar month actually worked by
Employee, and vacation time shall accrue in accord with the following schedule based on years

of continuous employment service to the City:

Years of Continuous Service Hours per Year Accrual Max,
One to three (1-3) 86 hours 120 hours
Four to ten (4-10) 120 hours 180 hours
Eleven to fifteen (11-15) 160 hours 240 hours
Sixteen to twenty (16-20) 200 houss 300 hours

Employee shall also be entitled to the same paid holidays as the Rio Dell Employees’
Association.

SECTION 12. ACCRUED VACATION LEAVE AND BUY-DOWN. The amount of
vacation time allowed to be accrued at the end of any pay period shall not exceed 1.5 times the
annual amount of vacation time for the Employee’s year of service stated in the schedule recited
in Section 10 (not to exceed a maximum of 300 hours). Upon reaching the applicable vacation
accrual maximum in accord with the schedule recited in Section 10, the employee will not eam
or accumulate additional vacation time and shall be automatically cashed out of 40 hours of
accrued vacation, to be paid in the next pay period.

Employee may elect to buy down their vacation accrual at any time, provided that they have
scheduled a vacation leave with the City Council as appropriate or have taken their annual
vacation and the balance of their vacation account will be at least 40 hours after the buy down.
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SECTION 13. WORK RELATED EXPENSES REIMBURSMENT

Employer agrees to reimburse the Employee such verifiable work related out-of-pocket expenses
incurred by the Employee. Employee shall submit an itemization schedule of his out-of-pocket
expenses in writing in the form of a purchase order for payment. Employer also agrees to pay
employee a monthly cell phone allowance to ensure employee is contactable at all times.
Employee must maintain cell phone service. The City’s cell phone policy established by
separate Resolution of the City Council is applicable in all regards for Employee.

SECTION 14. INSURANCE

Medical, Dental and Vision Insurance shall be provided for the City Manager as City provides
for other management positions. The contribution amount by the City shall be 100% of the
premium costs for these benefits for the employee and 70% of the total premium costs for
employee's dependents, depending on their age and status as a student as provided in the plan

document.

SECTION 15. RELOCATION REIMBURSENMENT LOAN

Employer may loan Employee up to Two Thousand Five Hundred dollars ($2,500) for
relocation expense from Ukiah Ca. to Humboldt County, CA, which may include the cost of
replacing some household articles instead of shipping them and may provide for the initial and
temporary [iving expense in Humboldt County, CA for the first 30 days of employment. With
each full year of employment, the loan balance is reduced by one-third. The outstanding loan
balance amount is not pro-rated for fractions of a year. With 3 full years of employment, the loan
balance is reduced to zero. Recoupment of the any outstanding loan balance shall be deducted
from Employee’s final paycheck, except where the Employer terminates the services of
Employee subject to the provisions set forth in Section 3, in which case the loan balance shall be

forgiven,

SECTION 16. DEFERRED COMPENSATION

The Employer participates in an IRS Section (457) ICMA, Deferred Compensation Program to
which it contributes an amount equal to Fourteen percent (14%)-0f the Employee’s base salary
during such time as the Employee is employed by the Employer.

SECTION 17. LIFE INSURANCE

A TERM LIFE INSURANCE POLICY IN THE AMOUNT OF Fifty Thousand Déllars
(350,000.00) shall be provided by the Employer for the Employee, effective during the term of

employment.
SECTION 18. AGREEMENT EFFECTIVE

This Employment Agreement shall become effective July 21, 2014, and shall remain in effect for
the term of Employee’s employment, subject to mutually agreed upon amendments.
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SECTION 19. INDENMINIFICATION

Employer shall defend, save harmless and indemnify Employee against any tort, professional
liability claim or demand or other legal action, whether groundless or otherwise, arising out of an
alleged act or omission occurring in the performance of Employee’s duties as City Manager.
Employer will attempt to compromise and settle any such claim or suit and pay the amount of
any settlemnent or judgment rendered thereon.

SECTION 20. BONDING

Employer shall bear the full cost of any fidelity or other bonds required of the Employee under
any law or ordinance.

SECTION 21. DUES AND SUBSRIPTIONS

Employer agrees to budget and pay for the professional dues and subscriptions of Employee in
the International City Management Association (ICMA) which supports personal growth,
advancement and active communication for the benefit of the City.

SECTION 22. TRAVEL EXPENSES

Employer hereby agrees to pay for the travel and subsistence expenses of Employee for official
and professional travel while on City Business, provided that funds are available in the City
Manager’s travel budget and the City Council has first approved and authorized said travel and
training expenses. Such expenses may include attendance at the League of California Cities
Annual Conference, City Managers Department Meeting and the ICMA Annual Conference.

SECTION 23. ATTORNEY'S FEES

Should any litigation be commenced between the parties to this Agreement or the rights and
duties of either relationship thereto, the prevailing party in such litigation shall be entitled to such
other relief as may be granted, in addition to a reasonable sum for attorney’s fees, as determined

by the court.
SECTION 24. OTHER TERMS AND CONDITIONS OF EMPLOYMENT

Employer shall provide Employee with the use of a City cellular telephone or a cell phone
allowance as provided in City Resolutions 1030-2009 and 1069-2010. Furthermore, Employer
shall provide Employee with the use of a laptop (Notebook) computer if desired, compatible
with the City Manager’s desktop computer, all to be used for City related business.
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SECTION 25 NOTICES

Nolices pursuant to this Agreement shall be given by deposit in the custody of the United States
Postal Serviee, postage prepaid, addressed as follows:

Fmplover Employce

Rio Dell City Hall Kyle C. Knapp
6735 Wildwood Ave 675 Wildwood Ave
Rio Dell, California 93562 Rio Dell, CA 93562

Alternatively, notices rx.cluirul pursuant to this Agreement may be personally served in the same
manner as is applicable to civil judicial practice. Notice shall be decmed given as of the date of
personal service or as of the date of deposit of such written in the course of transmission in the

United Stawes Postal Service.

SECTION 26. GENERAL PROVISIONS

A, The text herein shall constitute the entire Agreement belween parties.

3. This Agrcement shall be binding upon and inure to the benelit of the heirs at law and

exccutors of Employee.

C. Hany provision, or any portion thereol, contained in this Agrecment is held
unconstitutional, invalid or unenforceable, the remainder of this Agreement, or portion
thercof, shall be deemed severable, shall not be affected and shall remain in full Toree and
elfect.

—

IN WITNESS WHEREOQF, the City of Rio Dell has caused this Agreement to be staned and
exceuted in its Mavor, and lfu. Employee has signed and excewted this Agreement. both in

duplicate. the day and year first above written,

EMPLOYEL

2T L E)@/ 1

Kyl Z/d Kne /y Date

I M!’LO\’I R

Russ Gans, City Attomey
State of California Approved as to Legal Form
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Rio DAl City Hali
675 Hildheaod Avenne
Hip DBoll, CA4 95562
(767) 76d-3532

riodalicity.cons

July 21, 2015
TO:
FROM:

SUBJECT:

Rio Dell City Council
Kyle Knopp, City Manager

Receive a Presentation ffom the Executive Director of the Workforce Investment
Board Jacqueline R. Debets

IT IS RECOMMENDED THAT THE CITY COUNCIL:

Receive the presentation.

BACKGROUND AND DISCUSSION

Jacqueline Debets will give a presentation to the Council on Prosperity 2012 and the economic

areas of opportunity primed for private investment in Humboldt County. This is an excellent

opportunity to

ask questions of an individual who has been central to public agency involvement

in economic development.

1
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Rip Delf Cigy Hall

G675 Hitdwaopd Avenne
Hio Delf, C4 95562
(707} 764-3532
riodelicity.com

July 21, 2015
TO: Rio Dell City Council
FROM: Kyle Knopp, City Manager

SUBJECT:  Discussion and Possible Action on the Metropolitan Well Site Redevelopment
Project Authorizing the City Manager to Sign Agreement for Final Design, Bid
Period Services and Construction Management Contract with the City’s
Engineering Firm, GHD.

IT IS RECOMMENDED THAT THE CITY COUNCIL:

Authorize the City Manager to sign agreement with GHD for tasks 1 through 7.

BACKGROUND AND DISCUSSION

The Metropolitan Well Site Redevelopment Project is progressing to the next level, Already
completed is the preliminary design of the project, in addition to the rehabilitation of two
existing wells on the site for a production total of 300 gallons per minute.

Staff has recently conducted tours/orientations of the site with Senator Mike McGuire.,
Supervisor Estelle Fennel, Councilmember Garnes and Mayor Wilson. Separately. staff
conducted a similar tour/orientation with environmental scientists from the Department of Water
Resources.

Staff believes the County may be in a position to sign a grant contract with the City for the
Proposition 84 funds (A.K.A., North Coast Integrated Regional Water Management Plans) soon.
Therefore, staff is requesting authorization to proceed into the final design phase, bidding, and
construction related services with GHD.

i
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Agreement Between

The City of Rio Dell
And
GHD Inc.
For

Final Design, Pians, Specifications, Bid Period Assistance and Optional Construction
Phase Services

for the Metropolitan Wells Redevelopment Project

This agreement is between the City of Rio Dell and GHD Inc. to complete a final design, plans, and
specifications, provide bid period assistance and construction phase services {optional) for the
Metropolitan Wells Project. This agreement is based on a prime agreement between the City of Rio Dell
and GHD Inc. dated June 3, 2013. All provisions of the prime agreement apply to this agreement unless
noted otherwise in this agreement.

Understanding

The intent of this scope of services is to provide the engineering design and bid period services neaded to
finalize the plans and specifications for the Rio Dell Metropolitan Wells Redevelopment Project and
complete the project bidding for hiring & construction contractor. Also included is scope of services for
construction phase services to provide field observation, administer construction meetings, construction
management and project closeout. This project includes installing new pumps and motors for two of the
City's existing wells, installation of an iron and manganese removal treatment system, an upgraded
chiorination system, and new controls and piping to bring the existing Metropolitan Wells Site into
operation to supplement the City's primary surface water source.

The City has been approved for a $783,000 grant from the Department of Water Resources Propaosition
84 through the North Coast Resource Partnership (NCRP) to be administered by Humboldt County. A
final executed grant agreement between the City and Humboldt County is anticipated in July or August of
2015, The City is additionally applying for Emergency and Imminent Community Water Assistance Grant
funding (ECWAG) and Safe Drinking Water State Revolving Fund (SDWSRF) construction financing to
cover costs beyond the DWR/ NCRP grant.

GHD completed the preliminary design and CEQA. The final design needs to be initiated in the near term
to allow for the project to start construction by the early fall 2015.

Scope of Services

Based on the above understanding of the project intent, we prapose to provide the following professional
engineering services. The work performed will be divided into tasks as described below:

Task 1 —~ 60% Plans and Estimate

Based on the approved Preliminary Design, GHD will prepare 60% Construction Document. The
Construction Document plans shall include civil, structural, mechanical and electrical work associated with
completing the construction work,

GHD will prepare an Opinion of Probable Cost based on the 60% Working Drawings submittal identifying
quantities, unit costs, and total construction costs. The opinion shall be based on the draft Bid Schedule
and Measurement and Payment sections of the specifications. All labor costs estimated shall be based
upon State prevailing wage rates.

GHD ino.
718 Thirg Strest Bureka CA 95801 LISA
T 1707 443 83268 F 1 70T 444 8330 F surekaSghd.com W vy ghd eom t1of?
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The 60% design will be reviewed with City Staff and comments incorporated into the 95% submittal. At
the 60% level, the treatment and chlorination details will be reviewed with the Division of Drinking Water
for compliance with State reguiations,

Deliverables:

¢ One (1) electronic copy, 60% Pfans and Estimate
» Three (3) sets of 11 x 17 plans will be provided for the City
s Division of Drinking Water Compliance Review

Task 2 - 95% Plans, Specifications and Estimate

Based on the review of the 60% submittal, GHD will prepare 85% Construction Document plans and
specifications. The Construction Document plans and specifications shall include civil, structural,
mechanical and electrical work associated with completing the construction work.

GHD will prepare an Opinion of Probable Cost based on the 95% Working Drawings submittal identifying
quantities, unit costs, and total construction costs. The opinion shall be based on the draft Bid Schedule
and Measurement and Payment sections of the specifications. All labor costs estimated shall be based
upon State prevailing wage rates. The 95% design will be reviewed with City Staff and comments
incorporated into the 100% submittal.

Delivergbles:

s One (1) electronic copy, 95% Plans, and Specifications and Estimate
e Three (3) sets of 11 x 17 plans will be provided for the City

Task 3 - 100% Final, Plans, Specifications and Estimate

Based on the review of the 95% submittal, GHD will prepare 100% Construction Document plans and
specifications. The Construction Document plans and specifications shall include: civil, structural,
mechanical, electrical, survey and geotechnical work necessary to complete the construction wark, All
drawings shall be prepared in AutoCAD, and plotted in 11" x 17” or 22" x 34" size.

GHD will prepare an Opinion of Probable Cost for the 100% Drawings submittal identifying quantities, unit
costs, and total construction costs. The opinion shall be based on the final Bid Schedule and
Measurement and Payment sections of the specifications. All labor costs estimated shall be based upon
State prevailing wage rates.

Deliverables;
e One (1) electronic copy, Final Plans, and Specifications and Estimate
» Three (3} hard copy final Flans, Specifications and Estimate

Task 4 - Plan Review Project Coordination and Meeting Attendance

GHD will attend up to six (6) project status, city council and review meetings during the Pian and
specification development Phase as required to coordinate the final design.

Task 5 — Grant Project Monitoring Plan

Develop and submit a Project Monitoring Plan. Along with the Project Performance Measures Table to be
submitted by City to Humboldt County grant project manager. The Project Monitoring Plan will include

GHD fae.
718 Third Siree? Eureka CA 05501 US4
T 1707 443 8326 F 1 707 444 8330 £ surskaahd oom W www ahdoom 20f7
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baseline conditions, a brief discussion of monitoring systems to be used, methodology of monitaring,
frequency of monitoring, and location of monitoring points.

Deliverables:
o One (1) electronic copy of Plan

Task & ~ Project Bidding Assistance

Under this task, GHD will place the public notice in local paper as well as distribute bid packages in
electronic format to up to four Builder's Exchanges so they can have them publicly available to
contractors to view. GHD will also copy and distribute plans to interested contractors. Electronic copies
will be distributed for free and hard copies will be sold for a fee. GHD will maintain a bidders list. GHD
will coordinate and attend one pre-bid walk through with contractors and shall prepare written responses
to questions. GHD will prepare and distribute addenda to clarify the intent of the plans and specifications.
If project modifications are requested that require additional design effort a separate scope and budget
shall be prepared for these additional services. GHD shall attend one bid opening, shall summarize the
bids, shall review the apparent low bidders bonds and insurance, and shall prepare the Notice of Award,
Contract, and Notice to Proceed for the City’s review, approval, and execution.

SCOPE OF SERVICE OPTIONAL TASKS

Task 7 - Construction Phase Services (Optional Task)

FIELD OBSERVATION

GHD will provide on-site representation to observe the work and complete daily construction progress
reports. The on-site representative will record the General Contractor's work observed on the job-site,
which could include some or all of the following items: subcontractors on site: the weather conditions;
hours worked, work orders, change orders issued; materials delivered to the site; labor working by trade;
equipment working; a description of the work in progress and work completed; tests or samples taken
during the day; visitor on-sites; and summary of issues raised by the Contractor as to contract
interpretation; issues of non-compliance or non-conformance (to be supported by an additional Non-
conformance Report). A copy of the daily report forms will be maintained and made available to the City
upon request.

In addition to completing dafly construction progress report, the on-site representative will:

» Document extra work occurring during any day, and prepare an additional form “Daily Extra Work
Report” to be signed by the Contractor's Representative and our on-site representative.

» Photograph project work as deemed necessary and index by date, including pre-construction
photographs,

» Verify compliance with erosion and sediment control requirements for the project.

» Maintain a set of plans at the job site with mark ups depicting changes.

+ Collect and maintain all material tags and testing tags/reports as required for contract
compliance.

* Review traffic control and monitor Contractor daily activities.

Non-compliance Reporting

To the extent that non-conformance or non-compliance is identified during the daily observation efforts,
the Contractor will be notified verbally and in writing with the same notification provided to the City. If
corrective action can be identified as a result of evaluating the construction documents, our onsite
representative will communicate the corrective action required.

GHED iInc.
718 Third Stree! CBursks CA §5531 USA
TET07 443 8326 F 1 707 444 8130 B eurska@ohd.com W wnv.ahd com 3of 7
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Materials Testing/Compliance

At the beginning of construction implementation, GHD will identify from the construction documents,
material test requirements and create a preliminary schedule for likely testing based on the contractor's
schedule. The contractor will be responsible for contracting directly with a local independent firm capable
of performing the required tests.

Material tags and testing tags/reports will be collected and maintained as required for compiiance with the
contract, and certificates of compliance will be reviewed. Recommendations will be prepared for rejection
or deductions for materials not meeting the project requirements.

MEETINGS

Pre-Construction Meeting/ Review of Contractor Documents

The purpose of the pre-construction meeting is to introduce members of the project tearn and review key
work items and schedule. As a part of this effort, GHD will prepare and distribute the agenda, meeting
minutes and a task list to those in attendance. The meeting will include the following:

» Project Team member introductions and review of communication protocols between City Staff,
on-site representatives, Contractors, Superintendents, Subcontractors, and CDPH,.

« Establishment of the basic criteria for job-site responsibilities, communication links, etc.

« Summarize work and expectations of City including contract requirements and coordination
required for the completion of the work including, roles and responsibilities, schedule of work,
submittals, work hours, notifications, safety, coordination with utilities, materials testing, efc. as
well as labor compliance.

» Initial items of construction will be reviewed with construction personnel at this meeting.

Upan completion of the pre-construction meeting and prior to site work, GHD will complete the following
with the contractor:
» Review Contractor's initial construction schedule for completeness, adherence to project
requirements and ease of manitoring progress.
» Review project schedule with Contractor.
= Review cost breakdowns requested for lump sum items to verify they are balanced and to
establish the basis for payment calculation for those items.

Progress Mestings

Weekly Progress Meeting are a basic requirement for a successful construction project. At these
meetings, GHD will discuss the Contractor's progress in relationship to his schedule for the purpose of
identifying issues that can create delays in completion. Work progress during the past week and
projections for ensuing month will be reviewed. Material delivery problems or delays will be identified as
well as corrective actions taken by Contractor. GHD will prepare weekly meeting agendas and minutes.

CONSTRUCTION MANAGEMENT

Pay Esfimate Preparation and Approval

GHD will review each monthly Contractor's Payment Request; evaluate the completeness of work
performed to the date of the request on the basis of unit cost or percentage of lump sum bid estimates:
evaluate the materials on hand and whether to recommend approval of the payment request or set forth
changes to be made to the request prior to approval. Prior to the approval of the pay request, an updated
project schedule will be required. GHD will coordinate the formatting of the payment requests to
consistency with grant reporting requirements.

GHE Inc.,
718 Third Street Eureka CA 95501 USA
T 1707 443 BAZGF 1 707 444 8330 E surcka@ohd com W v ahd com 4 of ¥
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Submittal Review

GHD will receive submittals from the contractor for shop drawings, samples, colors, and substitutions per
the project specifications. GHD will turn around review of submittals within time allotment provided in the

project specifications,
Requests for Information

GHD will respond to requests for information (RFI), as needed based on Contractor's submitted
guestions.

Contract Change Orders

GHD will prepare contract change orders as needed for the project where changes in materials, methods,
or quantities, needs to be addressed, with approval from the City.

Logging of Comrespondence, and Other Pertinent Data

Our construction management staff will maintain a system, for logging correspondence, communications,
and submittals directed to our staff, minutes of meetings, and copies of reports, and other pertinent data
or items. These files will be maintained by GHD and made available to the City upon request.

GHD will maintain control logs for submittals, requests for information (clarifications) and cost proposals,
These logs will be continually updated (as events require) and monitored as a part of our weekiy
meetings with the Contractor. Information to be transmitted will be sent by either email, fax, or hand

delivered.

PROJECT CLOSEQUT
Final Inspections/Preparation of Punchiists

GHD will facilitate the final inspection of the project sites, and develop a deficiency punchilist for each
major design item. GHD will then provide the final inspection to determine compliance with the punchlists.

Final Documentation

Under this task, GHD wil prepare final project closeout documents including the foliowing:

Final project summary letter

Log of representative photos

Approved submittals

inspection and observation reports

All materials testing and inspection records and final reports
Meeting records

QOO0 G o

Preparation of Notice of Completion

The Notice of Completion will be prepared, signed by the City Engineer, and filed with the County with the
approval of the City once punchlist items are addressed.

Preparation of Record Drawings

Our onsite representatives wilt measure and note changes that they visually observe between planned
and actual field treatments. This information will be used in combination with the Contractor's as-built
drawings to prepare the final record drawings. The City will be provided one copy of the record drawings
along with an electronic copy in PDF format.

GHE Inc.
718 Thied Strast Dureka OA 65501 UIRA
T 1707443 8326 F 1 707 444 8330 £ cuinkafghd com W wiww ghd.oom 50f7
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Exclusions and Additional Services
This scope of services is based on the following assumptions and exclusions:

» Additional services beyond what is included in this scape can be provided at the City's
request under a separate scope and budget.

» Design services are based on the preliminary design approved by the Rio Dell City Council.
Design for additional components would be provided at the City's request under a separate
scope and budget.

« Permit and newspaper noticing fees are not included in this scope.

Construction Phase Services are based on an 88 day construction schedule and do not
Include budget to exceed that number of construction days.

Compensation

The services outlined in this scope will be provided on a time and materials not to exceed $80,600. The
initial budget by task is shown below (actual distribution of charges between task may vary):

Task 1; 60% Plans and Estimate $29,100
Task 2: 95% Plans, Specifications & Estimate $25,300
Task 3: Final Plans, Specifications & Estimate $12,000
Task 4: Plan Review, Project Coord. & Meetings $3,700
Task 5 Grant Project Monitoring Plan $5,700
Task 6; Project Bidding Assistance $4,800
Total $80,600
Optional
Task 7; Construction Phase Services $119,700
Total (base tasks and option task) $200,300

Estimated Project Schedule

The scope of services presented above, not including the optional task, can be completed within 3
months of receiving a signed contract.

The Construction Phase Service Task (Optional Task) is based on 88 construction days.

GHE Ing.
718 Third Sirest Bureka CA 95501 USA
T 1707 443 8326 F 1 707 444 B330 £ curpka@ohd com W vavw.obd com 6of7
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AGREED

City of Rio Dell GHD Inc.

Kyle Knopp, City Manager, Date  Steve McHaney, Manager,

Rio Dell Accounting Tracking Number

GHD Inc.
TR Third Strest Burska DA 85301 USA
T 1707 443 8326 F 1 707 444 8330 € sukaiiohd com W veww ahd com

Date

Tof7
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Metropolitan Wells Project

* Drought Grant
° Final Design, Grant Monitoring Plan, Bid Period Services &
Construction Services Contract

* Schedule
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/ells Project

Humboldt County received final executed grant
agreement from DWR.
o July City should receive required grant documents and sub

grantee agreements for signature and orientation
meetings.
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letropolitan

ells Project
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]

inal Design and other Tasks:

Final Design:
~  60% Plans and Estimate
—~ 95% Plans, Specifications and Estimate
~ Final Plans, Specifications and Estimate

Plan Review, Project Coordination and Meeting Attendance
Grant Project Monitoring Plan
Project Bidding Assistance

Construction Phase Services (optional task)
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Metropolitan Wells Project

Anticipated Project Schedule
° July 2015 Drought Grant in hand

* Aug/Sept 2015 Final Design — Plans, Specifications and Estimate
»  Sept/Oct 2015 Bidding

°  QOct-Feb 2015 Construction
*  Feb/Mar 2015/16 Construction Completion

City of Rio Dell Metropolitan Wells Re-development Schedule 2015

July 13, 2015
July - Ot Nov ] Dec Jan Feb
TASK TO COMPLETE B i p 4 I B I
2 ] @ 251112912371224L12i5 ~
3 HIE HEHEEEEEEHHARNEEERERAREE
Agreement Tasks  iDescription i i
Task 1 60X Plans and Estimate
Task 2 95% Plans, Specification and Estimate
) o [Task 3 Final Plans, Specifications and Estimate
vww.“ M_wmﬂ.w H‘WW_“M.H Task 4 Plan Review-Project Coondination
Task 5 Grant Fraject Monitoring Plan
Task 6 Bid Support
Task 7 Construction Management
Construction bldding
Comstruction jContracting with Successful Bidder
Comstruction

DerD)

———— e —

L g W
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Vietropolitan Wells Project

Next Steps:

Final Design

Prepare Bid Documents
Bid project

Begin Construction

@&wmgﬁ
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Rio Deill City Hall
75 Witdwaod Avenye
Rio Dell, CA 95562
{707} 764-3337
rivdellcity.com

July 21, 2015
TO; Rio Dell City Council

FROM: Kyle Knopp, City Manage?/’/

SUBJECT:  Discussion and Possible Action Related to the Acquisition of School Site Property
for City Park with Further Approval for the City Manager to Continue this
Activity

IT IS RECOMMENDED THAT THE CITY COUNCIL:

Provide stafT with direction

BACKGROUND AND DISCUSSION

The City Manager will provide a brief update on the acquisition of the “Davis Street Park” which
is currently owned by the School District but maintained by the city under a long-term
agreement. The City Manager will ask the council to confirm its interest in acquiring the
property.

1l
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CETY OF

675 Wildwood Avenue R.IO
Rio Dell, CA 95562 DE Ll

(707} 764-3532 e
(707) 764-5480 (fux}
E-mail; cm@riodelicity.com

CITY OF RIO DELL

STAFF REPORT
CITY COUNCIL AGENDA

July 21, 2015
TO: Mayor and Members of the City Council
THROUGH: Kyle Knopp, City Manager
FROM: Brooke Woodcox, Finance Directomﬁm}
DATE: July 21, 2015
SUBJECT: Building Activities Historical Information and Qutiook
RECOMMENDATION

Receive staff's report regarding Historical Information on Building Activities and Projected Outlook

BACKGROUND AND DISCUSSION

Historically, all revenues and expenditures for Building activities were kept in the General Fund until the
fourth quarter of fiscal year 2013-2014 {4/1/14-6/30/14) when a Building Fund was created. At that time
staff proposed that the creation of the Building Fund would give a clearer picture of Building activities
within the City and determine if Building activities are self-supporting.

Building activity fees were estimated to cover expenditures starting with an incremental increase of 33%
beginning in the fourth quarter of 2013-2014, and 66% beginning with fiscal year 2014-2015.
Subsequently, staff allocation rates and revenues were increased for FY 2014-2015 to reflect actual time
that was estimated to be spent on Building Fund activities, including the anticipated construction of a 33
unit senior living complex. The complex wasn’t constructed feading to the accumulation of higher
expenditures in the Building Fund while revenues remained relatively flat.

The Building Fund was subsidized by the General Fund during 2014-2015 a total of $54,821 due to the
over-allocation of staff time, and revenues that never materialized. Staff has reevaluated the purpose of
the Building Fund and its activities, and decreased staff allocations and building revenue for the new

Building Fund Update
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FY 2015-2016 budget. Projections for the new fiscal year are based on activities that have historically
occurred and the budgeted outcome is a more realistic outlook, including a General Fund subsidy of
517,256,

ATTACHMENTS

CHART A — Building Revenue and Expenditures Actual

CHART B — Building Revenue and Expenditures Forecasted to reflect 66% Fee Increase
(includes FY 2015-2016 Actual Budgeted Revenues and Expenditures)

e Y L

Building Fund Update
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Hio Deil City Hall
675 Wildwond Avenne
Rio Deil, C4 93562
(767 764-3532
riodelicity.com

July 21, 2015
TO: Rio Dell City Council

FROM: Kyle Knopp, City Manageg/‘

SUBJECT:  Discussion and Possible Action Authorizing the Mayor to Sign Agreement with
County of Humboldt for Measure Z Funding

IT IS RECOMMENDED THAT THE CITY COUNCIL:

Authorize the Mayor to sign the agreement.

BACKGROUND AND DISCUSSION

On Friday March 20, 2015 the City Manager submitted a grant application to the Citizen’s
Advisory Committee on Measure Z Expenditures. Part of the application included a request for
$35,569.00 for the purposes of additional clerical support for law enforcement including
enhanced nuisance abatement and code enforcement activities.

Measure Z was a countywide .5% transactions and use (sales) tax that was written as a general
tax and was promoted as a tax for public safety. The measure passed on November 4, 2014,

On Tuesday June 23, 2015 the Humboldt County Board of Supervisor’s passed the County’s FY
2015-2016 budget. Included in the budget was $35,569 earmarked for the City of Rio Dell,
utilizing Measure Z revenue. Staff has been in discussions with the County over the format and
process for distribution of Measure Z funds.

The attached agreement obligates the City to provide clerical support to the police department,
and describes reporting requirements the City will need to perform throughout the year. In
exchange, the County agrees to reimburse the city up to the prior described amount.

Attached is a contract for consideration of the Council. As of agenda publication, the City’s
attorney has not reviewed the document but is expected to have completed a review by the
Council meeting. It is not anticipated that there will be any necessary changes.

1
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CITIZENS’ ADVISORY COMMITTEE ON MEASURE Z
EXPENDITURES

(Advisory Committee will make recommendations to the Humboidt County Board of
Supervisors as to expenditure of funds derived from Measure Z.)

APPLICATION FOR FUNDING

Agency Name: City of Rio Dell

Mailing Address: 675 Wildwood Avenue, Rio Dell, CA 95562

Contact Person: Kyle Knopp Title: City Manager

Telephone: (707)764-3532 E-mail address: kknopp@riodellcity.com
1. AMOUNT OF MEASURE Z FUNDING REQUESTED FOR FY 2015-16; $ 35,569.00

2. ENTITY TYPE - Please check appropriate box.

a. Humboldt County Department O

b. Contract Service Provider to Humboldt County E/

%]

. Local Government Entity

d. Private Service Provider &2
e. Non-Profit Service Provider [}
f. Other 0

3. Please provide brief description of proposal for which you are seeking funding.

The City of Rio Deli proposes funding a clerical position in our police department for three days out of the week
to provide support for law enforcement services and enhanced nuisance abatement and code enforcement
activities. Currently, the Rio Dell Police Department is staffed by five fuli time swomn officers, with one day per
week of clerical support funded through a source that will expire at the end of this 2014-2015 fiscal year on
June 30, 2015.

This proposal for Measure Z funding will allow our officers to spend more time in the field responding to calls
for service and active patrol. Currentiy, the city has a backlog of nuisance abatement Issues that require sworn
staff to spend time on general administrative tasks associated with enforcement. The addition of this clerical
support to the Police Department will allow for more routine follow-through in complaints, enhance customer
service to the community, and enhance our department's ability to focus more on direct law enforcement
services.

4. Measure Z funding is scheduled to “sunset” in 2020. How are you developing a plan for sustainability,
including diversification of funding sources, in order for your proposal to carry on without reliance on future

Measure Z funds?
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The City of Rio Dell is looking to expand and diversify its tax base over the next five years. Central to this
objective is the city's work with the State and Federal governments to restructure its Community Development
Block Grant (CDBG) program to develop and emphasize economic development activities including micro-
enterprise assistance and infrastructure related activities that enhance development potential that benefit both

the city and the region as a whole.

The City has developed a partnership with its Chamber of Commerce to enhance the quality of the business
environment through infrastructure for public art, parking enhancements and motorist signage both in-town and

on the highway.

5. If this request is for the continuation, or expansion, of an existing program/service, what is the current
source of funding for that program/service?

The funds used to currently provide clerical support to the Police Department come from a special allocation in
the Governor’s budget to help compensate cities for the impacts of the AB 109 prison realignment legislation
passed in 2011, Unlike the other funds associated with AB 109, there are no protections for cities to continue
receiving these funds. Additionally, any funds received under this special allocation for FY 2015-2016 will need
to cover rising costs in maintaining the city’s five sworn officers.

6. If you are awarded Measure Z funds, how will you use them to leverage additional grants, contributions, or
community support?

Some costs for abatemnent activities can be recoverable for cities, however these costs are mostly associated
with direct abatement activities (demolition, remediation, etc.) and not the administration of the abatement
activities themselves.

Nuisance abatement and code enforcement activities help economic development by cleaning up the town and
creating an environment where people are more likely to invest in either a business or home.

Additionally, the community will be better supported through access to a Police Department receptionist three
days a week. Community members and victims of crime will have more direct access to a city staff person who
can refer them to services or make direct con tact with sworn personnel. Currently, when officers are not
present at the Police Department headquarters, victims of crime must use a call box to summan assistance.
Measure Z funds would help mitigate that experience.

7. Will this proposal require new or expanded activity on the part of another entity to be fully functional and
effective? If so, please describe.

No. It is believed enhanced support to our officers and enhanced nuisance abatement activities will ultimately
lower levels of crime in the city and subsequently lower the level of activity required of our allied agencies and

partners.

ATTACHMENTS—Please include the following with your application

Proposal Narrative: Brief description of your request for Measure Z funds — Please explain how it is an
essential service or for public safety. (one page maximum)

Program Budget
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Clerical Support Position

FullTime  3/5Time

Hourly Pay $18.76 $18.76
Annual Pay 539,026 $23,415
Payroll Taxes & Benefits $20,257 512,154
Total Annual $59,283 535,569

I declare under penalty of perjury under the laws of the State of California that the above statements
and all attachments are true and correct

DATE: 5/} Z@/ /5 SIGNATURE: “7//?//” 7z

SUBMIT THIS APPLICATION TO:

Humboldt County Citizens' Advisory Commitiee on Measure Z Expenditures
c/o County Administrative Office

825 Fifth Street, Suite 111

Eureka, CA 95501-1153,
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675 Wildwood Ave.
Rio Dell, CA 95562
Phone: {707) 764-3532
Fax: {707} 764-5480

March 20, 2015

Humboldt County Citizens” Advisory Committee on Measure Z Expenditures
¢/o County Administrative Office

825 5" Street, Suite 111

Eureka, CA 95501-1153

Dear Members of the Advisory Committes,

The City of Rio Dell respectifully submits three propoesals for your consideration regarding Measure Z funding, We
believe all three of the proposals to be connected to two of the most important issues in our community, public
safety and economic development. Like other small cities in Humboldt County, we struggle to provide baseline
levels of public safety services to our residents. We are proud to provide direct law enforcement services to our
residents, but over the years our Police Department has become smaller in number as fiscal pressure has forced us
to reorganize. We believe our public safety services not only benefit the citizens of Rio Dell, but also the county as

a whole.

Public safety and economic development go hand-in-hand. We need to expand our tax base and create jobs in
order to maintain our existing levels of service and we need a safe community to make that happen. We will need
your help if we are to achieve these objectives and build upon the current levels. We submit to you the following

list of proposals:

1.} $35,569 ta fund a 3/5 time clerical position in our Police Department. This position will free up the
valuabie time of our sworn officers in addition to help with nuisance abatement related paperwork.

2.) $20,000 for a contracted Economic Development Coordinator. The city needs assistance to apply for
grants, pursue development opportunities and review and develop business attraction and retention
practices within the city.

3.} $25,000 for partial funding of the “Avenue of the Sculptures” program. The city has enthusiastic partners
in the arts and business community who want to help make this vision a reality.

We believe these requests to be measured and responsible; if your committee recommends all three proposals to
the Board of Supervisors, the tatal commitment will match the estimated revenues Measure Z will collect in Rio
Dell on an annual basis. We appreciate the opportunity to keep Rio Dell dollars working to improve our city and by

extension, the broader community.

We understand the enormity of your responsibility in this matter and would greatly appreciate your support of all
of these requests, or any of these recommendations that best fit your vision for Humboldt County.

Sincerely,
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MEMORANDUM OF UNDERSTANDING
BETWEEN
COUNTY OF HUMBOLDT
AND
CITY OF RIO DELL

This Memorandum of Understanding (MOU), entered into this __ day of ,
2015, by and between the County of Humboldt, a political subdivision of the State of California,
hereinafter referred to as “COUNTY,” and the City of RIO DELL, a municipal corporation, hereinafter
referred to as “CITY,” is made upon the following considerations:

RECITALS:

WHEREAS, Government Code Section 26227 provides that the Board of Supervisors (“Board”) of
any county may appropriate and expend money from the general fund of the county to fund programs
deemed by the Board to be necessary to meet the social needs of the population of the county, including
but not limited to, the areas of health, law enforcement, and public safety; and

WHEREAS, COUNTY placed a half-cent local sales and use tax measure on the November 2014
ballot to maintain and improve essential services, and the local measure, known as Measure Z, passed; and

WHEREAS, COUNTY has additional funding from Measure Z to maintain and improve essential
services, such as 24-hour sheriff’s patrols; 9-1-1 emergency response; crime investigation/prosecution;
drug/illegal marijuana growhouse enforcement prevention; services for abused children/mentally ill; rural
fire protection, road repairs; and other county services; and

WHEREAS, COUNTY created a nine member Citizens Advisory Committee to review Measure 7
funding applications and make recommendations; and

WHEREAS, CITY submitted a Measure Z application (Attachment III) requesting an allocation in
the amount of Thirty Five Thousand Five Hundred and Sixty Nine dollars ($35,569) for a clerical support
in the CITY’s police department to support law enforcement, nuisance abatement and code enforcement;
and

WHEREAS, COUNTY wishes to fund CITY Measure Z request through June 30, 2016.

AGREEMENT:

NOW THEREFORE, in consideration of the foregoing and of the mutual promises contained herein, it is
hereby understood and agreed by and between the Parties hereto as follows:

1. COUNTY OBLIGATIONS:

A. COUNTY will provide CITY an amount not to exceed Thirty Five Thousand Five Hundred and
Sixty Nine dollars (8335,569) of Measure Z funding for clerical support in the CITY s police
department to support law enforcement, nuisance abatement and code enforcement.

B. COUNTY shall provide to CITY suggested language for all press releases and a Measure Z, logo.
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CITY OBLIGATIONS:

A. CITY will assign clerical support to the CITY’s police department to support law enforcement,
nuisance abatement and code enforcement. CITY’s clerical support will result in approximately
24 hours per week of a clerical position that may be divided amongst different CITY personnel
and CITY job classifications.

B. CITY will provide quarterly reports to COUNTY as detailed in Attachment 1.

C. CITY will provide a final summary report as detailed in Attachment 1.

D. CITY will submit quarterly itemized invoice through the Budget to the COUNTY as detailed in
Attachment II Exhibits A and B.

E. CITY shall cooperate with COUNTY efforts to recognize Measure Z funding. Such recognition
may take the form of press releases, photos and adhesives to equipment.

TERM:

This MOU shall begin on July 1, 2015 shall remain in full force and effect until June 30, 2016,
unless sooner terminated as provided herein.

TERMINATION:

A,

Breach of Contract. If; in the opinion of COUNTY, CITY fails to adequately perform the
services required hereunder within the time limits specified herein, or otherwise fails to comply
with the terms of this MOU, or violates any ordinance, regulation, or other law applicable to its
performance herein, COUNTY may terminate this MOU immediately, upon notice.

Without Cause. This MOU may be terminated by COUNTY without cause upon thirty (30)
days advance written notice. Such notice shall state the effective date of the termination.

Insufficient Funding. COUNTY’s obligations under this MOU are contingent upon the
availability of a local sales and use tax known as Measure Z. In the event such funding is
terminated or reduced, COUNTY shall, at its sole discretion, determine whether this MOU
shall be terminated. COUNTY shall provide CITY seven (7) days advance written notice of its
intent to terminate this MOU due to insufficient funding.

Compensation. In the event of any termination of this MOU, CITY shall be entitled to
compensation for uncompensated services rendered hereunder through and including the
effective date of such termination. However, this provision shall not limit or reduce any
damages owing to COUNTY resulting from a breach of this MOU by CITY.

1~
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COMPENSATION:

The maximum amount payable by COUNTY under this MOU is Thirty Five Thousand Five Hundred
and Sixty Nine dollars ($35,569). CITY agrees to perform all services required by this MOU for an
amount not to exceed such maximum dollar amount.

PAYMENT:

CITY shall submit to COUNTY an itemized invoice quarterly. Invoices shall be in a format
approved by, and shall include backup documentation as specified by the Humbeldt County
Administrative Officer (*CAO") and the Humboldt County Auditor-Controller. CITY shall submit a
final undisputed invoice for payment no more than thirty (30) days following the expiration or
termination date of this MOU.

The itemized invoices due to the COUNTY shall be submitted in the form of the Budget attached
hereto as Attachment IT — Exhibit A for itemized costs for activities that are consistent with the
Measure Z application submitted by CITY to the Citizens Advisory Committee as of the invoice
date, and incorporated as part of this MOU. An itemized invoice form is attached hereto as
Attachment II - Exhibit B and incorporated as part of this MOU. Payment for work performed will
be made within thirty (30) days after the receipt of approved invoices.

NOTICES:

Any and all notices required to be given pursuant to the terms of this MOU shall be in writing and
either served personally or sent by certified mail, return receipt requested, to the respective addresses
set forth below. Notice shall be effective upon actual receipt or refusal as shown on the receipt
obtained pursuant to the foregoing.

COUNTY: Humboldt County Administrative Office
Attn: Phillip Smith-Hanes, CAO
825 Fifth Street, Room 112
Eureka, CA 95501-1153

CITY: City of Rio Dell
Attn: Kyle Knopp
675 Wildwood Avenue
Rio Dell, CA 95562

RECORD RETENTION AND INSPECTION:

A. Maintenance and Preservation of Records. CITY agrees to timely prepare accurate and
complete financial, performance and payroll records, and to maintain and preserve said records
for at least five (5) years from the date of final payment under this MOU, except that if any
litigation, claim, negotiation, audit or other action is pending, the records shall be retained until
completion and resolution of all issues arising therefrom. The books and records shall be
original entry books with a general ledger itemizing all debits and credits for the work
performed.

{¥S)
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10.

Inspection of Records. All records referenced by this section shall be made available during
normal business hours to inspection, audit and reproduction by any duly authorized agent of the
COUNTY. CITY further agrees to allow interviews of any of its employees who might
reasonably have information related to such records by any duly authorized agents of the
COUNTY. All examinations and audits conducted under this section shall be strictly confined
to those matters connected with the performance of this MOU, including, but not limited to, the
costs of administering this MOU.

Audit Costs. In the event of an audit exception or exceptions, the party responsible for not

meeting the program requirements shall be responsible for the deficiency and for the cost of the
audit, If the allowable expenditures cannot be determined because CITY’s documentation is
nonexistent or inadequate, according to generally accepted accounting practices, the
questionable cost shall be disallowed by COUNTY.

MONITORING:

CITY agrees that COUNTY has the right to monitor all activities related to this MOU, including the
right to review and monitor CITY’s records, programs or procedures, at any time, as well as the
overall operation of CITY’s programs in order to ensure compliance with the terms and conditions of
this MOU. However, COUNTY is not responsible, and will not be held accountable, for overseeing
or evaluating the adequacy of the results of services performed by CITY pursuant to the terms of this
MOU.

CONFIDENTIAL INFORMATION:

A.

Disclosure of Confidential Information. In the performance of this MOU, CITY may receive

information that is confidential under local, state or federal law. CITY hereby agrees to protect
all confidential information in conformance with any and all applicable local, state and federal
laws and regulations, including, but not limited to: California Welfare and Institutions Code
Sections 827, 5328 and 10850; California Health & Safety Code Sections 1280.15 and 130203;
the California Confidentiality of Medical Information Act (“CMIA”); the federal Health
Information Technology for Economic and Clinical Health Act, (*HITECH Act”); the federal
Health Insurance Portability and Accountability Act of 1996 (“HIPAA”) and any current and
future implementing regulations promulgated thereunder, inciuding, without limitation, the
Federal Privacy Regulations contained in Title 45 of the Code of Federal Regulations
(“C.F.R.") Parts 160 and 164, the Federal Security Standards contained in 45 C.F.R. Parts 160,
162 and 164 and the Federal Standards for Electronic Transactions contained in 45 C.F.R. Parts
160 and 162, all as may be amended from time to time.

Continuing Compliance with Confidentiality Laws. The parties acknowledge that federal and
state confidentiality laws are rapidly evolving and that amendment of this MOU may be
required to ensure compliance with such developments. Each party agrees to promptly enter
into negotiations concerning an amendment to this MOU embodying wriften assurances
consistent with the standards and requirements of HIPAA, the HITECH Act, the CMIA and any
other applicable local, state and federal laws or regulations.
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1.

12.

13.

14.

NUCLEAR FREE HUMBOLDT COUNTY ORDINANCE COMPLIANCE:

CITY certifies by its signature below that it is not a Nuclear Weapons Contractor, in that CITY is not
knowingly or intentionally engaged in the research, development, production or testing of nuclear
warheads, nuclear weapons systems or nuclear weapons components as defined by the Nuclear Free
Humboldt County Ordinance. CITY agrees to notify COUNTY immediately if it becomes a Nuclear
Weapons Contractor as defined above. COUNTY may immediately terminate this MOU if it
determines that the foregoing certification is false or if CITY becomes a Nuclear Weapons
Contractor.

NON-DISCRIMINATION COMPLIANCE:

A. Professional Services and Employment. In connection with the execution of this MOU, CITY
shall not discriminate in the provision of professional services or against any employee or
applicant for employment because of race, religion or religious creed, color, age (over 40 years
of age), sex (including gender identity and expression, pregnancy, childbirth and related
medical conditions), sexual orientation (including heterosexuality, homosexuality and
bisexuality), national origin, ancestry, marital status, medical condition (including cancer and
genetic characteristics), mental or physical disability (including HIV status and AIDS), political
affiliation, military service, or any other classifications protected by local, state and federal
laws and regulations. Nothing herein shall be construed to require employment of unqualified
persons.

B.  Compliance with Anti-Discrimination Laws. CITY further assures that it will abide by the
provisions of Title VI and Title VII of the Civil Rights Act of 1964, Section 504 of the
Rehabilitation Act of 1973, as amended, the Age Discrimination Act of 1975, California
Welfare and Institutions Code Section 10000, CDSS MPP Division 21, United States
Executive Order 11246, as amended, and any other applicable local, state and federal laws and
regulations. Practices in hiring, compensation, benefits and firing are among the employment
practices subject to this requirement.

INDEMNIFICATION:

CITY shall hold harmless, defend and indemnify COUNTY and its agents, officers, officials,
employees and volunteers from and against any and all claims, demands, losses, damages, liabilities,
expenses and costs of any kind or nature, including, without limitation, attorney fees and other costs
of litigation, arising out of, or in connection with, CITYs performance of, or failure to comply with,
any of the obligations contained herein, except such loss or damage which was caused by the sole
negligence or willful misconduct of COUNTY.

INSURANCE REQUIREMENTS:

This MOU shall not be executed by COUNTY, and CITY is not entitled to any rights hereunder,
unless certificates of insurance or other sufficient proof that the following provisions have been
complied with, are filed with the Clerk of the Humboldt County Board of Supervisors.

A. Gencral Insurance Requirements. Without limiting CITY’s indemnification obligations
provided for herein, CITY shall, and shall require that all subcontractors hereunder, take out
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and maintain, throughout the period of this MOU and any extended term thereof, the following
policies of insurance placed with insurers authorized to do business in California and with a
current A.M. Bests rating of no less than A: VII or its equivalent against personal injury, death
and property damage which may arise from, or in connection with, the activities of CITY, its
agents, officers, directors, employees, licensees, invitees, assignees or subcontractors:

1.

;».J

Comprehensive or Commercial General Liability Insurance at least as broad as Insurance
Services Office Commercial General Liability Coverage (occurrence form CG 0001), in
an amount of Two Million Dollars ($2,000,000) per occurrence for any one incident,
including, but not limited to, personal injury, death and property damage. If a general
aggregate limit is used, such limit shall apply separately hereto or shall be twice the
required occurrence limit.

Automobile/Motor Liability Insurance with a limit of liability of not less than One
Million Dollars ($1,000,000) combined single limit coverage. Such insurance shail
include coverage of all owned, hired and non-owned vehicles. Said coverage shall be at
least as broad as Insurance Service Office Form Code 1 (any auto).

Workers’ Compensation Insurance, as required by the Labor Code of the State of
California, with statutory limits, and Employers Liability Insurance with a limit of no less
than One Million Dellars ($1,000,000) per accident for bodily injury or disease. Said
policy shall contain, or be endorsed to contain, a waiver of subrogation against
COUNTY, its agents, officers, officials, employees and volunteers.

Special Insurance Requirements. Said policies shall, unless otherwise specified herein, be
endorsed with the following provisions:

I

D

The Comprehensive or Commercial General Liability Policy shall provide that
COUNTY, its agents, officers, officials, employees and volunteers, are covered as
additional insured for liability arising out of the operations performed by or on behalf of
CITY. The coverage shall contain no special limitations on the scope of protection
afforded to COUNTY, its agents, officers, officials, employees and volunteers. Said
policy shall also contain a provision stating that such coverage:

a.  Includes contractual liability,

b. Does not contain exclusions as to loss or damage to property caused by explosion or
resulting from collapse of buildings or structures or damage to property
underground, commonly referred to “XCU Hazards.”

¢.  Isthe primary insurance with regard to COUNTY.

d.  Does not contain a pro-rata, excess only and/or escape clause.

e.  Contains a cross liability, severability of interest or separation of insureds ¢lause.

The above-referenced policies shall not be canceled, non-renewed or materially reduced
in coverage without thirty (30) days prior written notice being provided to COUNTY in
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}Jt

accordance with the notice provisions set forth herein. It is further understood that CITY
shall not terminate such coverage until COUNTY receives adequate proof that equal or
better insurance has been secured.

The inclusion of more than one insured shall not operate to impair the rights of one
insured against another insured, and the coverage afforded shall apply as though separate
policies had been issued to each insured, but the inclusion of more than one insured shall
not operate to increase the limits of the insurer’s liability.

For claims related to this MOU, CITYs insurance is the primary coverage to COUNTY,
and any insurance or self-insurance programs maintained thereby are excess to CITY's
insurance and will not be used to contribute therewith.

Any failure to comply with the provisions of this MOU, including breach of warranties,
shall not affect coverage provided to COUNTY, its agents, officers, officials, employees
and volunteers.

CITY shall furnish COUNTY with certificates and original endorsements effecting the
required coverage prior to execution of this MOU. The endorsements shall be on forms
approved by the Humboldt County Risk Manager or County Counsel. Any deductible or
self-insured retention over One Hundred Thousand Dollars ($100,000) shall be disclosed
to and approved by COUNTY. If CITY does not keep all required policies in full force
and effect, COUNTY may, in addition to other remedies under this MOU, take out the
necessary insurance, and CITY agrees to pay the cost thereof. COUNTY is also hereby
authorized with the discretion to deduct the cost of said insurance from the monies owed
to CITY under this MOU.

COUNTY is to be notified immediately if twenty-five percent (25%) or more of any
required insurance aggregate limit is encumbered, and CITY shall be required to purchase
additional coverage to meet the above aggregate limits.

Insurance Notices. Any and all insurance notices required to be given pursuant to the terms of
this MOU shall be sent to the addresses set forth below in accordance with the notice
provisions described herein.

COUNTY: County of Humboldt

Attn: Risk Management
825 5th Street, Room 131
Eureka, California 95501

CITY: City of Rio Dell

Attn: Kyle Knopp
675 Wildwood Avenue
Rio Dell, CA 95562

RELATIONSHIP OF PARTIES:
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16.

17.

1

19.

2
b

8.

It is understood that this is an MOU by and between two independent contractors and is not intended
to, and shall not be construed to, create the relationship of agent, servant, employee, partnership,
joint venture, or any other similar association. Both parties further agree that CITY shall not be
entitled to any benefits to which COUNTY employees are entitled, including, but not limited to,
overtime, retirement benefits, leave benefits or workers’ compensation.

COMPLIANCE WITH LAWS:

CITY agrees to comply with all applicable local, state and federal laws and regulations, including,
but not limited to, the Americans with Disabilities Act. CITY further agrees to comply with all
applicable local, state and federal licensure and certification requirements.

SEVERABILITY:

If any provision of this MOU, or any portion thereof, is found by any court of competent jurisdiction
to be unenforceable or invalid for any reason, such provision shall be severable and shall not in any
way impair the enforceability of any other provision of this MOU.

ASSIGNMENT:

CITY shall not delegate its duties or assign its rights hereunder, either in whole or in part, without
COUNTY’s prior written consent. Any assignment by CITY in violation of this provision shall be
void, and shall be cause for immediate termination of this MOU. This provision shall not be
applicable to service agreements or other arrangements usually or customarily entered into by CITY
to obtain supplies, technical support or professional services.

AGREEMENT SHALL BIND SUCCESSORS:

All provisions of this MOU shall be fully binding upon, and inure to the benefit of, the parties and to
each of their heirs, executors, administrators, successors and assigns.

WAIVER OF DEFAULT:

The waiver by either party of any breach or violation of any requirement of this MOU shall not be
deemed to be a waiver of any such breach in the future, or of the breach of any other requirement of
this MOU. In no event shall any payment by COUNTY constitute a waiver of any breach of this
MOU or any default which may then exist on the part of CITY. Nor shall such payment impair or
prejudice any remedy available to COUNTY with respect to any breach or default. COUNTY shall
have the right 10 demand repayment of, and CITY shall promptly refund, any funds disbursed to
CITY, which in the judgment of COUNTY were not expended in accordance with the terms of this

MOU.

NON-LIABILITY OF COUNTY OFFICIALS AND EMPLOYEES:

No official or employee of COUNTY shall be personally liable for any default or liability under this
MOU.

AMENDMENT:
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24,

J
th

No addition to, or alteration of, the terms of this MOU shall be valid unless made in writing and
signed by the parties hereto.

STANDARD OF PRACTICE:

CITY warrants that CITY has the degree of learning and skill ordinarily possessed by reputable
professionals practicing in similar localities in the same profession and under similar circumstances.
CITY’s duty is to exercise such care, skill and diligence as professionals engaged in the same
profession ordinarily exercise under like circumstances.

ITTLE TO INFORMATION AND DOCUMENTS:

It is understoed that any and all documents, information, and reports concerning the subject matter of
this MOU prepared and/or submitted by CITY shall become the property of COUNTY. However,
CITY may retain copies of such documents and information for its records. In the event of
termination of this MOU, for any reason whatsoever, CITY shall promptly turn over all information,
writings and documents to COUNTY without exception or reservation.

JURISDICTION AND VENUE:

This MOU shall be construed in accordance with the laws of the State of California. Any dispute
arising hereunder, or relating hereto, shall be litigated in the State of California and venue shall lie in
the County of Humboldt unless transferred by court order pursuant to California Code of Civil
Procedure Sections 394 or 395.

ADVERTISING AND MEDIA RELEASE:

All informational material related to this MOU shall receive approval from COUNTY prior to being
used as advertising or released to the media (television, radio, newspapers and internet). CITY shall
inform COUNTY of all requests for interviews by media related to this MOU before such interviews
take place; and COUNTY is entitled to have a representative present at such interviews. All notices
required by this provision shall be given to the County Administrative Officer.

SUBCONTRACTS:

CITY shall obtain prior written approval from COUNTY before subcontracting any of the services to
be delivered hereunder. Any and all subcontracts will be subject to all applicable provisions of this
MOU. CITY shall remain legally responsible for the performance of all terms and conditions of this
MOU, including work performed by third parties under subcontracts, whether approved by
COUNTY or not.

INTERPRETATION:

This MOU, as well as its individual provisions, shall be deemed to have been prepared equally by
both of the parties hereto, and shall not be construed or interpreted more favorably for one party on
the basis that the other party prepared it.

FORCE MAJEURE:
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30.

31.

Neither party hereto shall be liable or responsible for delays or failures in performance resulting from
events beyond the reasonable control of such party and without fault or negligence of such party.
Such events shall include, but not be limited to, acts of God, strikes, lockouts, riots, acts of war,
epidemics, acts of government, fire, power failures, nuclear accidents, earthquakes, unusually severe
weather, acts of terrorism or other disasters, whether or not similar to the foregoing.

ENTIRE AGREEMENT:

This MOU contains all of the terms and conditions agreed upon by the parties hereto and no other
agreements, oral or otherwise, regarding the subject matter of this MOU shall be deemed to exist or
to bind either of the parties hereto. In addition, this MOU shall supersede in its entirety any and all
prior agreements of the parties.

AUTHORITY TO EXECUTE:

Each person executing this MOU represents and warrants that he or she is duly authorized and has
legal authority to execute and deliver this MOU. Each party represents and warrants to the other that
the execution and delivery of this MOU and the performance of such party’s obligations hereunder
have been duly authorized.

IN WITNESS WHEREOF, the parties have entered into this MOU as of the date written above.

CITY OF RIO DELL

By: Date:

Name:

Title:

COUNTY OF HUMBOLDT

By: Date:
Estelle Fennell
Chair Board of Supervisors
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ATTACHMENT 1
QUARTERLY AND FINAL SUMMARY REPORT

Due dates:

Quarterly reports are due one month after the end of each quarter. Quarterly reports will be based on COUNTY
fiscal year quarters. The below table below shows each fiscal year quarter and the report due dates. CITY must
submit a quarterly report for each quarter in which the contract is active, The Final Summary Report is due one
month after completion of the contract term.

Quarter Dates Included Date Report Due to County
] July 1 through September 30 October 31

2 October 1 through December 31 January 31

3 January 1 through March31 April 30

4 April | through June 30 July 31

Final Summary Report | Based on contract term One month after term end

Submission of reports:
All reports should be sent to the County Administrative Office at the following addresses:

caoimeo.humboldt.ca.us

Or by mail to: County of Humboldt
County Administrative Office, Room 112
825 Fifth Street
Eureka, CA 95501



ATTACHMENT 1
QUARTERLY AND FINAL SUMMARY REPORT

COUNTY OF HUMBOLDT —~ MEASURE Z

Report Form
Organization Name: Report Date:
Contact Name: Phone:

Please attach a narrative report addressing the items outlined in section I below. Feel free to attach any other
relevant materials or reports.

L. QUARTERLY NARRATIVE (please attach a maximum of 1 page, exclusive of attachments)

A. Results/Outcomes

O 1. Please describe the Measure Z activities completed and/or total numbers served or reached.

[ 2. What difference did Measure Z funding make in our community and for the population you are serving?
Please discuss evidence of effect (e.g., community indicators, outcomes, etc.). Ifyou have evaluation
materials that document outcomes and impacts of your work, feel free to attach them in lieu of answering
this or other questions.

[J 3. Describe any unanticipated impacts of receiving Measure Z funding, positive or negative, not already
described above.

IL. FINAL SUMMARY REPORT (please attach a maximum of 2 pages, exclusive of attachments)

A. Lessons Learned

O 1. Describe what you learned based on the resuits/outcomes you reported in Section A above and what, if
any, changes you will make based on your results/outcomes.

L3 2. What overall public safety improvements has your organization seen as a result of receiving Measure Z
funding?
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